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ENTERPRISE RESOURCE PLANNING (ERP)

Dehiwala Mount Lavinia Municipal Council

Welcome to the Easiest, Fastest, most Secure, FIRST & the ONLY ERP for the LGA sector

Issue Notes (Stores and Inventory)

(Quick user Guide)

Store
Inventories

Inventories, Issuances,
Transfers, Recomendation
for Purchasing, Fuel



3. THE PROCESS
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Issue Notes

4. STEP 5: ADD ISSUE NOTES
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1. Under the option inventory
2. Under the option issue note

3. Click the Add option

ISSUE NOTE

Issue Note ID |
2068

Issue Note No 9
2447

Transaction Date (—p

4/8/2022

Description 7

Store @ g

General Stores

Related Asset

Recieved By Add Recieved person

OO N A WNR

[T
= O

12.
13.

Entered Date 2
4/8/2022

Save

Serial NO
£+ Print and Save

Work Order No E:I USE MRN

Department Code @ q Account Code @ |c
A <-Select-> b <-Select-> A

Issue Note ID : ID is auto filled

Entered Date : Select the entered date

Issue Note No : Number is auto filled

Serial No. : Number is auto filled

Transaction Date : Date is auto filled

Work Order No : Enter the purchase order number

Description : Enter description if there

Store : Select the relevant store ( Mechanical engineering stores)
Department code : Select the relevant department code

. Account code : Select the relevant account code
. Issued Location: Select the location ( Mechanical engineering

department)
Related asset : Enter the related asset
Received By : Enter the received user



Item Derails | |

TItem

Printing Formats
Format_GRN.rps
Format_GRN_CAAS
Format_GRN_TVEC.rpt

Summarize

Total Discount - Line No Balance
Tax/Tax

Reciveble

0.00 0.00 0.00 0.00 1

0.00 U e

Total Discount

3 1)

Barcode/ltemCode 4‘—

[Quantity|

1

c

Unit Price

&

© Nk WwNR

TEr | |

Total Price

Item details : Enter the relevant item details

Click to add new item row

Click to delete an item row

Barcode/ItemCode : Enter the relevant barcode or item code
Quantity : Enter the item quantity

Unit Price : Enter the unit price

Click to print and save item details

Click to save Issue Notes



5. STEP 6: EDIT ISSUE NOTES

= Inventory

GRN o

Purchase Return

© || W

Authorize Cancel

Material Request Note

Purchase Reque Issue Note

Delivery Not:

Issue Note &Q ﬁ

Sales Return

Add Edit Authorize Cancel
Transfer Note
Inventory Journal Sales Return
d tion
Stock Adjussment .I ( y‘ J -@-
CostAdstment Add Edit Authorize Cancel

ftem Search

1. Under the option inventory
2. Under the option issue note

3. Click the Edit option



ISSUE NOTE DETAIL

Search By ©® Search For
1 =
ID l Q ' 5

From 3 To q_

4/8/2022 4/8/2022

2387 2387 02/03/2022 D Issur number 31640

View
2388 2288 04/03/2022 K0 Tssue Number 26840

View
2389 2389 04/03/2022 K0 Issu Number 26843 -

View
2390 2390 02/03/2022 D Issu= No: 33828

View
2391 2391 02/03/2022 D Issue Not 25048

View
2392 2392 02/03/2022 Ds Issue No: 21835 -

View
2393 2393 04/03/2022 il Issue No: 32911

View
Gk, — o = e —

Search by : select a category to search issue notes

Search For : Enter the details to the relevant selected category
From : Select the date from which

To : Select the date to which

Click to search issue notes

Click to add a new issue note

ok wNR



6. STEP 7: AUTHORIZE ISSUE NOTE

© || W

Authorize Cancel

Procuremen 23]

Proforma Invoice

Invoice o
Add

Inventory

Issue Note

S| @(Pm

Edit Authorize Cancel

Sales Return

I R

Edit Authorize Cancel

Transfer Note

1. Under the option inventory
2. Under the option Issue Note
3. Click the Authorize option

ISSUE NOTE AUTHORIZE

Search By ©' I Search For 2

=14
From To

4/7/2022 g 4/7/2022 +

@® Show Unauthorized Records S
() Show Authorized Records

O 2387 2387 02/03/2022 Issur number 31640 m
[l 2388 2388 04032022 K Issue Number 26840 ﬂ
O 2389 2389 04/03/2022 K.Oj Issue Number 26843 m
[l 2330 2390 02032022 Def Issue No: 33828 ﬂ
(m] 2391 2391 02/03/2022 Def Issue No: 25046 m
0 2392 2392 02/03/2022 Def Tssue No: 21835 m
(m] 2393 2393 04/03/2022 il Issue No: 22911 m
m 2334 2354 04/03/2022 Pub Issue No: 24859 m
O 2395 2395 04/03/2022 M.g Issue No: 20265 u
O 2396 2396 04/03/2022 Def Issue No: 29803 m



Search by : select a category to search issue notes

Search For : Enter the details to the relevant selected category
From : Select the date from which

To : Select the date to which

Put the tick on relevant option

Click to search issue notes

Click to select all issue notes or select required issue notes only.

NoukwneE

(| = |
Printing Formats

Format_ISN.rpt

1. Click to save authorized issue notes

7. STEP 8: CANCEL ISSUE NOTE

™ Inventory

e GRN o

Purchase Return

@ || W

Authorize Cancel

Material Request Note

Purchase Request Note Issue Note

Delivery Note

=
Sales Return Add Edit Authorize Cancel
Transfer Note
Inventory Journal Sales Return

Stock Verification

Cost Adjustme i i
Lostiditistment Add Edit Authorize Cancel

Item Search

1. Under the option inventory
2. Under the option Issue Note
3. Click the Authorize option



ISSUE NOTE CANCEL

Search By ©® Search For
o] .:l& [a] 7

From To l I

4/8/2022 4/8/2022

Fe=als

Select ] Serial NO Date Description View
(m] 2387 2387 02/03/2022 Issur number 31640 m
O 2388 2388 04/03/2022 Issue Number 26840 m
] 2389 2389 04/03/2022 Issue Number 26843 m
0 2350 2350 02/03/2022 Tssue No: 33628 m
(] 2391 2391 02/03/2022 Issue No: 25046 m
(] 2332 2392 02/03/2022 Issue No: 21835 m
(] 2393 2393 04/03/2022 Issue No: 32911 m
0 2334 2394 04/03/2022 Issue No: 24859 m

2395 2395 04/03/2022 Tssue No: 20265
o .

2396 2396 04/03/2022 Issue No: 28803
0 034

Search by : select a category to search issue notes

Search For : Enter the details to the relevant selected category
From : Select the date from which

To : Select the date to which

Put the tick to select all

Click to save

Click to search issue notes
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